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sz 67 | Y X eE OF THE SECRETARY OF STATE
APELICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCHIVES AND HISTORY
i e s R Cpplthi b s g ot otign oo} . RECORDS MANAGEMENT DIVISION |
IN‘STRUCTIONS See Pubtmt’ ion No. 76—RM—1 for instructions on completmg thts form Forward signed or:g:nal to
Department of Archives and Hlstory, Records Manegement Dwrsuon 330 Capltol Avenue At!ahta Géorgla 30334 ;
Attentnon Schedulmg Section, ; ' , e , 5
i 7 Tt . TR - it . -
| _FORAGENCYUSE - ' | 1. Agency Address -~ L f-'on neconos MANAGEMENT USE
Appiication Date Office of Energy. Resources R ,‘_Appllcatlon Number . i
© | office of Plannln & Bud et i
S ¥ NEUNY (S I g g—‘“t RIS 80-Lq@ i
- Room 615 ] :
Appiluuon Number , Date Received . ~Date Comp!eted
. 270, Washlngton Street .. _. *hew'iﬂUN ZQHMBO .
o Atlanta, Georgia ~ 30333 ° o T I € [ UL 2 | 1980 |
2. Person to Contact ' PR Worklng Tutle - e Telephone Number
Robin Meyer - ' N Planner R Ry R 656“5175 ,i:,_r:
3. Action Requested et oaet o oapn e e el T e 2 . m it
3- B Estabusn Retention Schedulef record will continue to accumulate L
- **0 Dispose of present accumulation; no fu_rther accurfiutation anticipated. - - L BerE e 5
¢. 7’0 Amend Application No. B Check One: [ Change;’ D Supercede; O Void 0 - = 5o
' 4, Datds of Series - { 8. Records Series Title (followéd by title used in office; if different) YT I
Earliest Latest ‘
1976 | Present Office of Enefqy Resourcés' Subject Files O
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

To plan and coordinate the implementation of a comprehensive energy o
- management program for Georgia. This includes such activities as: identifyi
~energy resource issues; developing and analyzing policies and programs; and
recommending: dppropriate positions and actions to the Director of OPB, the *
Governor, and the General Asgsembly. ;;To jdentify, obtain and implement
Federal energy-related programs, to assist in coordinating state, regional
and local energy activities in order to insure consistency .with Georgia's
energy goals. To collect, compile and analyze energy data,- and to prepare

and disseminate energy-related information to all consumers. .7 s:: -1 .2 i2
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7. R;eerd Sefies Description This file contains the follow{ng documerits (incldde form numbers and titles, if any): ]

Attach samples of the file.

Documents relatingto:  planning, developlng and coordlnatlng energy programs and
policy iniatives.

Included are: .reports (primarily published and not OER—generaEed), newsclippings,
.7~ correspondence, and memos all containing general, background
information about energy resources and energy programs.
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8 Mogthly Reference Flate - = How often are records referred to which are:

~"One to six months oid __;___S_z__ Seven 1o twelve months old 20 _: Thirteento twenty four months old. ___'LD___.
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9. Annual Rate of Accumulation of Rerords { - N i T s
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rLNOJ 10 Questionnaire (Place an "*X"’ in the proper column) ] o ST

a. Is this the official copy of the series?
If not, where is it? -

b. Does the series contain c?)nfidential information requiring security handling? If yes, cite law or regulation..
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X
X | _e. Isthis a vitai record? ! i .
X d. Does this series have historical or long term research value? : 2
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
,}?é documents be scheduled separately? - : 3 , ]
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g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?

X If ves, attach copy.,
h. Is there a duplication of this series in your office, or in another off;ce or agency? -, .
|1 X | Ifves where? o _
X L5 1s this series (or 2 major portion of it) regularly microfilmed? i
| I ,§AQ_LﬂQme9mﬂm_Muummwmmut? : ' ,
11. Retention Requirements The following requires the series to be kept:

a. State Law 4 years. d. Audit period ‘ ' ' years.

b. Statute of limitation . years. e. Administrative need 5 _~.years,

¢. Federal faw - —_— _years, ‘f. Federal retention instructions years.

2. Aporoved Dlspos;t:on Instruc'trons This agency recommends that the flle series be cut orf at the end of each:

Attach copy or excerpt of laws or regulations. Explain ad,ministrative need,

As new programs and policies are planned, these files are researched for
.ideas, contacts, evaluatlons of other;programs, ba51c statistics and

d f ti th_the cur t rapid ev lutlon of the ener fleld
wgackgrounorén+%£ﬂa ion; wi ellu ggnb E} Q gy '

o ‘B Catendar Year; O, Fiscal vear; O Other o _.then,

B Hold in the current files area _____"___monthis) _c_3_.___.. vear(s); then
O Transfer to local holding area, hold myear(s) then
- Transfer to State Records Center; hold _____.-____year(s); then
" Destroy.
)K Transfer to State Archives for permanent retention.
0O Qther (Specify}

These instquctioné. apply to all prior and future accumulations of the series.
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